s
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00 3NeKTPOHHOM >XXYpPHase/aneKTPOHHOM AHEBHUKE obyyatolmxcs B MOY CLL Ne3

1. O6LMe NONOXKEHUS.
11 [JaHHoe TlonoXeHve yCTaHaB/MMBaeT eAuHble TpeboBaHWA MO BeAEHWIO 3/1EKTPOHHOMO
XKypHasia ycrneBaemMocTi/ 3M1IeKTPOHHOI0 AHeBHMKa obydatowerocs (XK/34) B MOY CLU Ne 3,
onpefenseTr ycnosus W npasuna BeaeHUs XK, KOHTpPoNsd 3a BefdeHWem XK, npouenypsbl
obecneyeHns LOCTOBEPHOCTU BBOAMMbIX B DK AaHHbLIX, HAAEXKHOCTU UX XPAHEHUA U KOHTPO/S
3a cootBeTcTBMEM XK TpeboBaHMAM K [OKYMEHTOO60pOTY, BK/KOYas CO3AaHUe pe3epBHbIX
KOnuiA, TBepAbIX Konuii (Ha 6yMaxXxHOM HOcuTene) v ap.

1.2. OTBETCTBEHHOCTb 3a COOTBETCTBME PE3y/bTATOB YyueTa [eiiCTBYIOLMM HopMaM W, B
YaCTHOCTM, HACTOSILLIEMY MOMOXEHMIO M NIOKa/IbHBIM aKTaM, HeceT pykoBoauTens OY.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME [aHHbIX YyeTa (hakTam peasmsaumm yuyebHoro npowecca
NeXnT Ha pykosogutene OY.

14. Tpu BegeHUM ydyeTa HEOOXOAMMO 06ecneunTb COBMIOAEHNE 3aKOHOAATENbCTBA O
MePCOHaNbHbIX aHHbIX.

15. DNEKTPOHHBIA >KypHan YCneBaeMOCTW/3NEKTPOHHbIA AHEBHMK 0Oy4varollerocs (ganee B
NOKyMeHTe OXK/3[]), sBNsSeTCs rocyAapCTBEHHbIM HOPMATUMBHO-(OMHAHCOBLIM [OKYMEHTOM.
BeneHne 3NeKTPOHHOIO XypHana SBNSETCS 0053aTeNbHbIM A/1 KaXKA0r0 YYMTeNs-npeameTHUKa
N KNaCCHOro PyKOBOAMTENS LLKOMbI HApsAAy ¢ 6yMaXKHbIMK (hopMamu.

16. B 1-x knaccax OTMETKW, fomallHve 3afaHusa B IXK/3L, mo y4yebHbIM npeameTam He
cTaBATcA. BefeTca TOMbKO y4YeT MNPUCYTCTBUSA, OTCYTCTBUSA, [ABMXKEHUA 06yuYarOLLMXCS,
OCYLLIECTBNAETCA 06LLEeHMe YyUUTeNs C POAUTENAMMU.

1.7. 2XK/S[, WKOSbI CAYXAT 415 PELLEeHUs Cefyowmx 3aaau:

XpaHeHve B 3MEKTPOHHOM Bu/e IaHHbIX 06 YCMEeBaeMOCTU 1 MOCELLAEMOCTM 06YYatOLLIMMMICS
LLIKO/bI;

- Co3faHne eauHoli 6asbl KaseHAapHO-TEMATUYECKOrO MIaHUPOBAHUA MO BCEM YUYEOHbIM
npeaMeTaM M napanniensm Knaccos;

- Co3faHue 1 peann3aums ANCTaHLUMOHHBIX Y4eOHbIX KypCOB;

- Pa3pa60TKa N npoBegeHne ANarHoOCTUYECKNX U TECTOBLIX p8.60T C LeNbio NPOMeXXyTO4YHOro un
MTOroBOro KOHTPO/IA;

- OnepaTyBHbIA AOCTYN K OLEHKaM 3a Becb Mepuoj, BeieHMs XypHana, no BceM npeameTam, B
noboe BpeMs BCEM Y4aCTHMKam 06pa30BaTe/bHOrO MpoLecca - POAMTENAM, YYeHVKaM,
YUUTENAM W aAMUHUCTPALIN;



- ABTOMaTU3aUMs CO3AAHMS MPOMEXYTOUHBIX W UTOTOBbIX OTYETOB YUUTENei-npeaMeTHUKOB,
KNacCHbIX PyKOBOAUTENEN U afMUHUCTpaLu;

- CBO€eBpeMeHHOE MH(OpPMMPOBaHUe poauTeNel No BONpocam yCrneBaeMoCTn UX AeTel;

- O6ecrneyeHre BO3MOXHOCTM MPSMOr0  OOLLEHUS MEXAY YUYUTENsiMK, afMUHUCTPaLMEN,
POAMTENAMU 1 00YHaOLLMMICA BHE 3aBUCMMOCT OT UX MECTOMOMOXKEHNS.

18. BepeHne 3XK/3[l sdABnsetca 06s3aTeNlbHbIM AN K&XAOr0 YUYMTENs W KAacCHOro
pyKoBOAMTENS.

1.9. Monb3oBaTeNAMU 3NEKTPOHHOTO >KypHana ABNAIOTCA: aAMUHUCTPAUUS LUKOMbI, YUUTens,
KNacCHble PYKOBOAMTENN, 06yYatoLLIMECS N POAUTENN (3aKOHHbIEe NPeACcTaBUTeNN).

1.10. KaTteropuyecku 3anpeLyaetcs JOMyckaTb yyaumxcs K paboTe C 3M1EKTPOHHbLIM YKypHa/IOM
nog NOrMHOM U NaposieM yuuTens.

2. Mpasuna n nopsagok paboTbl ¢ XK/,
2.1. AoMuHucTpatop XK/

- yCTaHaB/MBaeT MpOrpaMMHoe oOGecreyeHue, Heobxoaumoe Ans PaboTbl 3MEKTPOHHOO
XypHana;
- obecneumBaeT Hajnexatlee (yHKLUOHNPOBaHUE CO3MaHHOl NPOrpamMMHO-annapaTHol cpefpl;

- o6ecreynBaeT CBOEBPEMEHHOE CO3AaHMe apXMBHbIX KOMWIA;

- BMECTE C K/ACCHbIMW PYKOBOAWUTENSIMW U UHbIMK COTPYAHUKamMu OY (B criyuyae CTOPOHHErO
060pYA0BaHKs, Ha KOTOPOM YCTaHOBNEH IXK) 3anonHsieT Heo6XoaNMble (HOPMb.

2.2. Monb3oBaTeNn MNo/yYatoT NepCoHabHbIE PEKBU3UTBI JOCTYMA K 9NEKTPOHHOMY XXypHany B
CneaytoLLIeM NopsaKe:

- Yuntena-npeamMeTHUKM, KacCHble PYKOBOAWUTENW, afMUHUCTPaUMA LUKOMbl  MOMyYatoT
PEKBM3UTLI JOCTYNa Yy agMuHucTpatopa XK/,

- PoauTtenn nonydyaroT PeKBU3NTbI AOCTYNa B Hayane y4e6HOro rofa Ha KiacCHOM COGpaHuu
UMK B TeUueHMe yuebHOro rofa yepes KNacCHbIX PyKOBOAWUTENEA.

- ObyvaroLmecs nonyvaroT PeKBU3UTbI AOCTYMa B Havasie y4ebHOro roga wiv npy 3adncieHun
B LLKOJTY - Ha ypoKax nHopmatukn n KT nnm y agmuHucTpatopa IXK/3/.

2.3. Bce nonb3osatenu 3)K/3[, HecyT OTBETCTBEHHOCTb 38 COXPAHHOCTb CBOMX MEPCOHa/IbHbLIX
PEKBU3NTOB.

3. 3. MpaBa 1 PYHKUMOHa/IbHbIE 06513aHHOCTH
3.1. AaomuHucTpatop K/
AamuHucTpatop IK/S[, umeeT npaso:

o O6cypaTb Ha (hopyme 06YyH0 Temy, Kacatolyrocs y4ebHO-BOCMUTATENIbHOIO Mpouecca, W
npoLiecca ynpaB/eHns LLIKOJON;

 CocTaBnsaTb NpeAcTaB/eHVe AUPEKTOPY LLKOY Ha MPeMMUpOBaHME yuuTeneil no pesynbTaTam
paboTbl C 3N1IEKTPOHHBIM XYPHa/IOM.

ALMUHMCTpaTOp 0653aH:
» ObecneunTb Mepbl Mo 6ecnepebonHOMY (hYHKLNOHUPOBAHWIO 3/1eKTPOHHOMO YXYPHaNa;
* Pa3paboTaTb COBMECTHO C aAMUHUCTPALIMEN LLUKO/bI, HOPMATMBHYHO 6a3y Mno BeAeHWU0 IK/3[,;

» OGecneynTb BCEX MOMb30BATENEN PEKBU3UTaMM AOCTYMa K 3NEeKTPOHHOMY XXypHany. Bectu
6a3y AaHHbIX NOMNb30BaTENEN U CTATUCTUKY PabOoThl C 3IEKTPOHHBIM XXYPHA/IOM,;



* MoaroToBnTL (3anpalumBaeT y pa3paboTymka CUCTEMbI, B Cllyvae CTOPOHHE opraHm3aumn, Ha
cepBepe  KOTOpoW passepHyT IK/SL) KOMNAEKT [AOKYMEHTOB MO  pernaMeHTauum
ncnonb3oBaHns K/SL, kak MHHOPMALMOHHOM CUCTEMbI MEPCOHA/bHBIX AaHHbIX;

» KOHTpONMpoBaTb paboToCnoCOBHOCTL cUcTeMbl XK/,

 Co3aaBaTb pe3epBHble KOMUM 6asbl aHHbIX, B TOM YMC/E U Ha MaTepuanbHbIX HOCUTENSX, He
pexxe 1pasa B HefleNto/B ABe Hefenu;

* OCyLLECTBNIATb CBA3b CO CNY>KOO0M TEXHUYECKOW NOAAEPKKMN paspaboTumka K/3L;

» KoHcynbTMpoBaTh nonb3oBatenei XK/, OCHOBHbIM MNprvemam paboTbl C MPOrpaMmMHbIM
KOMMEKCOM.

» KoHTponupoBaTh paboTy C 3MEKTPOHHLIM XXYPHANOM BCEX Y4YaCTHWKOB 06pa30BaTe/lbHOro
npoLiecca: aAMUHUCTPALLM, YUUTENEIA, YUEHUKOB U X poauTenei;

 GOPMIPOBATb CChINKU Ha 06L11e06Pa30BaTe/bHbIE U LLIKO/bHbIE PECYPCHI;

« O6ecneunBaTb CBOEBPEMEHHYIO KOHCYNbTALMIO MO BOMPocaM pPaboThbl C 9MEKTPOHHbIM
KypHa/IoMm;

* [MpOBOANTL LLKO/bHbIE CEMMHAPbI, HAMPaB/iEHHbIE HA M3yUYeHMe BO3MOXHOCTE M Croco6oB
PaboThbl C 3NEKTPOHHbIM XXYPHA/IOM;

* Mpy HEO6XOAMMOCTK, NO TPEOOBAHUIO YUMTENEN-NPEAMETHUKOB U KNACCHbIX PYKOBOAMTENEN,
(hopMmnpoBaTb HEOOXOAMMbIE OTHETLI B MEYATHOM BUAE;

 MMoaaepxuBaTb CBA3b C POAWUTENAMM W OCYLLECTBNATb HEOOXOAMMbIE KOHCYNbTaLuu Mo
BOMPOCaM MOAK/OUEHNS U PabOThbl C 9NMEKTPOHHBLIM XXYPHA/IOM |

3.2. CekpeTapb OY
CekpeTapb OY WKO/bI MMEET MPaBo:

e [MonyyaTb CBOEBPEMEHHYKD WHAMBMAYaNbHYK KOHCYNbTaUMO Mo Bomnpocam paboTbl C
3NEKTPOHHbIM XXYPHa/IOM;

o O6ecyxaaTb Ha opyme N0BYH0 TEMY, Kacarolytocs y4yebHO-BOCNUTATeNIbHOrO npolecca, W
npovecca yrnpasieHNs LLKOMONA.

CekpeTapb OY LWKONbI 06513aH:

* [NpefoCTaBUTb CMUCKM K1accoB (KOHTUHreHTa OY) M CNUCOK yuuTeneid agMUHUCTpaTopy
K/ B CPOK A0 5 CEHTAOGPSA KadKAOro rofa; ornepaTMBHO BHOCUTb TEKYLUME WM3MEHEHMSI MO
COCTaBY KOHTUHIEHTa 00yYatoLmxcs, yuuTenen u 1.4.;

3.3. KnaccHble pyKoBOAUTENN:
KnaccHbIn pyKoBOAUTENb UMEET MNpaBo:

* MonyyaTb CBOEBPEMEHHYIO KOHCY/bTaLMIO MO BOMPOCaM PadoTbl C 3N1IEKTPOHHBLIM XYPHA/OM;

» O6cyxaaTb Ha hopyme /06Yyt0 TeMy, KacatoLlytocs Y4eGHO-BOCMMTATENbHOMO npouecca K
npouecca ynpasneHus LIKO/ON;

e [py CBOEBPEMEHHOM, MO/IHOM W KayeCTBEHHOM 3amOfIHEHUM 3MEKTPOHHOIO XKypHana
YUUTENAMU-NPEAMETHUKAMU (hOPMMPOBATb OTUETHI MO PaboTe B 3/1EKTPOHHOM BUJE:

» OTUeT 0 NOCELLAEMOCTM Knacca (Mo Mecsuam);

» MpeABapuTENbHbIA OTYET KNACCHOTO PYKOBOAMUTENS 3a YUebHbIi Nepuo;
» OTUEeT K/TAaCCHOro PYKOBOAWTENS 3a YUebHbIA Nepuo;

* ITory ycneBaeMoCTM Knacca 3a y4e6HbIi neprog;



« CBO/IHas BEJOMOCTb YUeTa YCreBaeMOCTM 0ByYatoLLMXCA KNacca;
« CBOf]HasA BEJOMOCTb YuYeTa MoCeLaeMoCTHm.

» GopmmnpoBaTb NPY HE06X0AMMOCTU «MHMDOPMALMOHHOE NNCLMO NS POAUTENEN» B OYMaXKHOM
Buae. lpu OTCYTCTBUM MpUHTEPA Ha paboyem MeCTe HanpaBnsaTb 3MEKTPOHHOE MUCbMO
aMUHUCTPATOpPy C TpeboBaHMeM chopMMpPOBaTh NMUCbMa B NeYaTHOM Buie ANS BKNeMBaHUS B
006bIYHbI AHEBHMK 00YyYatoLLEerocs;

* Co3faBatb 1 Ny6/1MKOBaTb 06BSABIEHNS Ha 3IEKTPOHHON [OCKe OOBLABMEHWN;
* BeCTv NNYHbIA 3N1EKTPOHHbIN NOPTHONO.
KnaccHbIn pyKoBOAWTENb 0653aH:

* MMpoxoauTb O0B6YYEHWS| Ha LUKOMbHLIX CEMMHApax, HampaBneHHbIX Ha K3ydyeHne NPUEMOB
PaBoThl C 3NIEKTPOHHBLIM XXYPHAOM;

 3ano/HATL M CNeauTb 3a aKTya/lbHOCTbIO AaHHbIX 00 00YYatOLIMXCS CBOEro Knacca U Mx
poanTensiX;

» KoHTponupoBaTb CBOEBPEMEHHOe (eXKeHeaenbHoe) 3amnofiHeHMe 6a3bl JaHHbIX MK/SL 06
06yyaroLLMXCa yUUTeNnaMm-npeaMeTHNKaMMN; BECTU MOHUTOPUHT YCMELHOCTN 06yYeHuns

* [peaocTaBnaTb PEKBU3UTHLI JOCTYNa poauTensm 1 obydaroummca OY;

» OpraHun3oBaTh C60pP KOMMIEKTa AOKYMEHTOB MO 06eCNeYeHn0 3aKoHOAaTelbHbIX TpeboBaHUiA
0 3aWWTe NepcoHanbHbIX AaHHbIX (M4);

e BHocutb npy HE0OXOAMMOCTM B 3MEKTPOHHOM >KypHane (hakKTbl MPONycKa 3aHATWIA
06y4aroLLMMMCA MO YBXKUTENIbHOW MPUYNHE;

 EXXeHefleSlbHO KOPPEKTUPOBATb BbICTAB/IEHHbIE YUUTENAMU NPeAMETHUKaMK (PaKTbl MPOonycKa
3aHATMIN 06YyYaroLLMMKCS;

» ®opMMpoBaTb U My6/MMKOBaTb MepeYeHb KNacCHbIX MEpPONpUsTUA Ha Mecsl, B 9NEKTPOHHOM
pacrmcaHuu,

« OnoBellaTb poaWTENeil HeycneBalOWMX OBYYAOLUMXCS, O0OYUAOLLMXCS, MPONYCKAOLLMX
3aHATYS N0 HEYBAXUTENbHOWM NPUUMHE;

* MpoBoANTb 00YyYeHMe ANs YYEHUKOB U poauTenein (3aKOHHbIX NpeacTaBuTeneit) no pabote ¢
XKL,

e OpraHu3oBaTb 00MeH WHMopmauuelr ¢ O06y4YaroWMUMUCS W POAUTENSMU  (3aKOHHLIMM
npeacTaBUTeNAaMN);

* OCYyLLECTBNATb KOHTPO/b AOCTYNa pOoAUTENEN M 0ByYatOLLMXCS.

3.4. Yuntensa - npegMeTHUKU:
Yuntenb-npegmMeTHUK UMeeT npaso:
* [onyyaTb CBOEBPEMEHHYHO KOHCY/bTaLMIO MO BOMPocam paboThbl C 3/1EKTPOHHbIM XXYPHA/IOM,;

 dopmMMpoBaTb CBOM 3MEKTPOHHbIE YYeOHbIE KypCbl, UTOTOBbIE, MPOMEXYTOUHbIE U CPE30Bble
TecToBble PaboTbl M MCMO/b30BATbL MX MPU NPOBEAEHNMN YPOKOB;

» O6cyxaath Ha thopyme N6yt TeMy, KacatoLlytocs y4ebHO-BOCMMTATENbHOrO Mnpouecca u
npovecca yrnpaBneHus LLKO/ON;

» O6CYXXAaTb ¥ BHOCUTb MPEAN0XKEHNS MO YYULIEHNHO PaboTbl C 3NEKTPOHHBIM AHEBHUKOM;

e Mpy CBOEBPEMEHHOM, MOMHOM W KAYeCTBEHHOM 3amO/IHEHWU 3MEKTPOHHOTO JKypHana
(hopMMpOoBaTh OTUEThI MO PaBoTe B 3NEKTPOHHOM BUE:

» KasfleH4apHO-TeMaTMyecKoe niaHMpoBaHue;



* /ATorn ycneeaemocTv No npeaMeTy 3a YUebHbIin nepuog,

* OTYeT yunTens-npegMmeTHNKa No OKOHYaHMN y4ebHbIX NepUoioB U UTOrOBbIN;
 OTYeT 1 rpamK «IMHaMmmKa cpeaHero 6anna no nNpeaMeTy».

 Co3pgaBaTb 1 Ny6/MKOBaTb 0OBABNIEHUS HA 3NEKTPOHHOM AOCKE 0ObABNEHWIA,
* BECTN NINYHBIA 3N1EKTPOHHbIA NOPTHONMO;

Yuutenb-npegMeTHUK 0653aH:

 MpoxoanTb 00YyYeHWs Ha LUKOMbHbIX CEMMHapax, HarpaBleHHbIX Ha W3y4eHVe NpUeMOB
paboTbl C 3NEKTPOHHBIM XXYPHaIOM;

o 3anonHATb 3MEKTPOHHbIA XypHan oTcpoyeHo - Ao 18.00 yacoB (MOXHO BblOpaTb [Apyroe
BPEMS) KaXKO0ro AHA B TOYKax akcnnyatauumn K/,

* E>XXeJHEBHO 3aN0/HATb JaHHble MO0 AOMALUHUM 3aaHUAM;

e CucTeMatMyecku npoBepATb W OLEHMBATb 3HaHWA o6yqarom,|/|x051,.a TakKXXe O0TMedaTb
NOCELLaEMOCTb B 3/IEKTPOHHOM XXYPHaE;

 BbICTaBNATb MTOrOBbIE OLIEHKM OOYYalOLMXCA 3a YETBEPTb, MONyroave, rof, SK3aMeH W
UTOrOBblE HE MO3AHEe CPOKOB, OFOBOPEHHBIX MPKKA30M MO LUKOME MO 3aBepLUEHWN YYeBHOro
nepuoaa;

* Mpy HEOBXOAMMOCTM OMOBELLATL POANUTENE HEYCMNEBAOLLMX 00YYaOLLMXCS, 06YyUatoLLMXCS,
MPOMNYCKAIOLLMX 3aHATUS;

* [10 Hauana y4ye6HOro roga co3aaTb KaseHAapHO-TEMATUYECKOEe MaHWPOBaHUE 1 BHEAPUTL ero
B 3M1EKTPOHHbIA >KypHan. KonmyecTBO 4YacoB B KaneHAApHO-TEMATUYECKOM M/aH1pOBaHMM
[0/MKHO COOTBETCTBOBATh YUEGHOMY M/IaHy;

* BecTu Bce 3anmcu no Bcem yueGHbIM npeaMeTam (BKIOUash YPOKU M0 UHOCTPAHHOMY SI3bIKy)
Ha PYCCKOM $i3blKe C 0653aTe/lbHbIM YKa3aHMeM He TO/bKO TEM YPOKOB, HO M TeM 3afaHuii Mo
YPOKYy;

e OnpefiennTb COCTaB MOAFPYNM, MPU AeNeHWM Knacca Mo NpeaMeTy Ha noarpynnbl, U
COOGLLAIOT CMCTEMHOMY aAMUHWUCTPATOPY. 3anncy BECTU WHAMBUAYASbHO KaXbIM YUMTENEM,

BegywmmM rpynny. MepeBog 06ydyaromxca v3 rpynnbl B rpynny MOXeT ObiTb Mpou3BefeH
agMuHuUcTpaTopom IXK/3/, To/IbKO MO OKOHYaHWIO y4ebHOro nepuoga (YeTBepTn, NOAYyroams);

* Ha CTpaHuLIe 9NeKTPOHHOIO XYypHana «TeMbl YPOKOB 1 3a[aHus» BBOAUTb TEMY, U3YyUeHHYIO
Ha YPOKE, BbIMNO/HSAEMble 33/jaHNs U TUM 3TUX 3aflaHuiA.

3.5. AIMnHUCTpaTop canTa OY
- PasmeLLaeT Ha LLIKO/IbHOM CaiiTe HOPMAaTUBHO - MPaBOBble 4OKYMEHTbI MO BefeHM0 DK/,

- Pa3wvelaer Ha cainte QY MHCTPYKUMO Mo paboTe ¢ IK/SL, Ans YyUYEHMKOB, POAUTENEN
(3aKOHHbIX NpeAcTaBUTeNel), Nefaroros.

3.6. 3amecTuTenb (M) ampekTopa no YBP
3amecTuTens gnpekTopa no YBP nmeeT npaso:
* [lonyyaTb CBOEBPEMEHHYIO WHAMBMAYANIbHYIO KOHCY/IbTaUMIO MO Borpocam paboTbl C
3/IEKTPOHHbIM XXYPHA/IOM;
» Obcyxaatb Ha (hopyme OOy TeMy, KacaroLLytocs y4ebHO-BOCMMTATE/IbHOrO npolecca, u
npoLiecca ynpasneHns LLKOJOW;

* BeCTv IMYHbINA 3NEKTPOHHbIN NOPTHONO.
3amecTutens aMpekTopa no YBP 06s3aH:



o COBMECTHO C ApPYrMMW agMUHUCTPATMBHBIMU COTPYAHMKAMM pa3pabaTbiBaTb HOPMAaTVBHYHO
6a3y yyebHoOro npouecca ans seaeHust XK/ ana pasmelleHns Ha cainte OY;

» dopMMpoBaTh pacnmcaHne 3aHATUIA Mo Kiaccam, YYUTensm 1 KabuHeTam B Hadvane y4ye6GHOro
roga. Mpu Heo6xoAMMOCTIN NPOBOAUTL KOPPEKTMPOBKY PacrmcaHus;

* [NpoBepsATb Ha/Mume KaleHAapHO-TEMATUYECKOro MNJaHNUPOBaHWUSA B 3/1EKTPOHHOM >KypHasie
LUKONbI Y YuUTeNen NnpegMeTHUKOB A0 Havana y4ebHOro roga;

d KOHTpOJ‘II/IpOBaTb CBOEBPEMEHHOCTb 3alO/IHEHUA 3NEKTPOHHOIoO >KypHasia Y4YUTENAMU-
npeaMeTHMKaMn " KnacCHbIMM pyKoBOAUTENAMU C MOMOLLbHO «OTYeTa 0 [OCTyne K KnaCCHOMY
XYPHay»,

e OnpefensiTb TOYKM 3KchyaTaumm IDK/OL (B cnyvyae HEAOCTATOMHOM TEXHWUYECKOM
ocHaLleHHocTH QYY)

» Co3faBatb M My6/MKOBaTb OObBSABMEHWS HA 3/1EKTPOHHOW [OCKEe OOBbABNEHWA O BPEMEHU U
MeCTe KNacCHbIX COOpaHuWiA, M3MEHEHMAX B pacnucaHun 1 ApYrol onepaTvBHOW MH(opMaumm
[N yunTeneld, y4eHUKOB 1 poauTeneil;

o AHa/IM3MPOBATb [jaHHble MO Pe3yNbTaTUBHOCTY Y4YeGHOro mpouecca U, nMpu Heo6XoanMOCTHK;
(hopMMPOBaTb HEOBXOAUMbIE OTUETHI B GYMAXXHOM BIAE MO OKOHYAHWI YUebHbIX NepromoB:

* [1BM>XEeHNE 06yYatoLLMXCS MO LLUKOSE,;

» [InHaMunKa ABVYKeHNS 00yYatoLLMXCS MO LWKONe (BbIObITUE) - OKOHYaHWIO YYeBHOIO rofa;
* CNMCOK BblObIBLUNX 00Y4arOLLMXCA 3a Nepuos;

* CnNu1cok npmobIBLLMX 0BYyYatoLLMXCS 3a NEPUOL;

* HanonHAemMoCTb K1accos;

* ITOroBble faHHbIe MO yyallymcs;

» OTyYeT 0 MoceLyaeMocTu Knacca (Mo mecauam);

* OTYeT K/1acCHOro pyKoBOAMUTENS 3a YUYebHbIN Nepuog;

* /ITorn ycneBaeMoCTy Knacca 3a y4ebHblin Nepuog;

» CBOAHas BEJOMOCTb Y4eTa yCrneBaeMoCTI 00yHatoLMXCs Knacca,;
» CBOAHas BeJOMOCTb y4eTa NoceLaeMocTy.

3.7. QnpeKTop:
[npexTop LLUKO/bI MMEET Mpaso:

* HasHayaTb COTPYAHMKOB LUKO/bI Ha MCMNONHEHUA 06513aHHOCTEN B COOTBETCTBUM C JaHHbIM
NONOXXEHNEM;

e O603HayaTb Ha (opyme Tembl AN OOCYXAEHWs, Kacarowmecs Yy4ebHO-BOCMUTATENLHOIO
npoecca, ¥ npoLiecca yrnpasneHns KOO,

* [lybnMKoBaTb MNPUKasbl N MOMOXKEHUS, W3[aBaeMble B LUKOMe, B pasgene «[OKyMeHTbl -
BHYTPULLKONbHbIEY.

[VPeKTOp LLIKO/bI 06513aH:

 PaspabaTbiBaTb M YTBEPXAaTb HOPMATUBHYK U WHYKO AOKyMeHTauuio QY no BeeHUto
K/AL;

* OCyLLEeCTBNATL KOHTPO/Ib 33 BefeHvem XK/, He pexe 1pa3a B MeCALL.



» Co3gaTb BCe He0b6XOAMMble YCMOBMSI ANS BHEAPEHUst 1 obecreveHns paboTbl 3N1EKTPOHHOIO
XXypHana B y4e6HO-BOCMMTATE/IbHOM MPOLIECCe M NPOLECCce YrpaBneHUs LUKO/ON; OnpeaensiTh
TOUKM 3KcnnyaTaummn XK/,

o [NpeaycmaTpuBaTh AEHEXHOE BO3HArpPaXAEHWEe YuuTenei U KIacCHbIX PYyKOBOAWTENeN B
cryyae AO/HKHOTO WCMOMHEHWS MPaBWMa M MOpsifka PaboTbl C 3NEKTPOHHBIM XKYPHAIOM Mpu
HAYMCNEHNM NMPEMUN, C YHETOM KX Harpy3ku npu paboTe ¢ CUCTEMONA.

4. O6wpe npaBuNa BeeHNA y4yeTa
4.1. BHeceHue WHGoOpMaUUM O 3aHATUM U 06 OTCYTCTBYHOLMX [AO/MKHbI MPOU3BOAWUTLCA MO

(akTy B AeHb MpOoBeAeHUs. ECnM 3aHATWE MPOBOAMNIOCL BMECTO OCHOBHOIO MpenojasaTens,
(haKT 3aMeHbl JO/MKEH OTPAXKATLCS B MOMEHT BHECEHVS YUETHOM 3anucu.

4.2. BHeceHvie B XXypHan MH(opMauuy 0 JoMallHEM 3afaHW JO0MKHO NPOU3BOAWTLCA B AEHb
npoBefeHNs 3aHATUSA. 3afaHne A0/MKHO BHOCUTLCS B

4.3. XypHan He no3gHee, 4YeM uepe3 1 yac MOCAe OKOHYaHMSI BCEX 3aHATWIA AaHHbIX
06yyaroLLmMXCS.

4.4, PeKoMeHAyeTCs 3apaHee pasMeLlatb 3aaHus, YTobbl y 0by4atoLmxcs
4.5. 6bln1a BO3MOXHOCTb 3a6/1aroBpeMEHHO MNaHMPOBaTb CBOE BPEMSI.

4.6. Pe3ynbTaTbl OLEHNBAHNSA BbIMOMHEHHbIX 00yYatoLMMmMca paboT AO/MKHbI BbICTABASTLCA HEe
nosgHee 1 Hefenn co AHA UX MNPOBEAEHWS B COOTBETCTBUM C MpUHATBIMKU B OY npasunamu
OLeHKM paboT.

4.7. ApXVBHOE XpaHeHMEe YUETHbIX [aHHbIX [AO/KHO NpeaycMaTpuBaThb KOHTPOMb 33 WX
LIeNOCTHOCTBIO M [JOCTOBEPHOCTHIO Ha MPOTSHKEHWMM BCEr0 HEOGXOAMMOrO CPOKa, Hanpumep, ¢
MOMOLLbIO  3MEKTPOHHOW MOANWUCK. DNEKTPOHHOE XPaHeHWe apXMBHbIX AaHHbIX [A0/KHO
OCYLLECTBATLCS MUHUMA/bHO Ha IBYX HOCUTENSAX U XPAaHUTHCA B PasHbIX MOMELLEHUSIX.

5. YcnoBus COBMELLEHHOIO XpaHeHUs JaHHbIX B 3/IEKTPOHHOM BUfe 1 Ha BYMadKHbIX
HOCUTENAX
51. B cnyyae Heo6XoAMMOCTWM WUCMOMb30BaHMSA [aHHbIX XK U3 3MEeKTPOHHOW (hopMbl B
KayeCcTBe MeyaTHOro [AOKYMeHTa WHJOopmMauus BbIBOAWUTCA Ha MeyaTb U 3aBepsieTca B
YCTaHOB/IEHHOM NOpsiaKe. APXMBHOE XpaHeHMe YYeTHbIX AaHHbIX Ha OYMaKHbIX HOCUTENsx
[OMKHO OCYLLECTBNATLCA B COOTBETCTBUM C AEWCTBYHOWMUM AAMUHUCTPATUBHLIM PEraMmeHToM
PocobpHazasopa, YTBepXXaeHHbIM nprkasom MuHobpHayku Poccum ot 21 aHBaps 2009 1. Ne 9.

5.2. CBofgHasi BefOMOCTb MTOFOBOM YCMELHOCTM Knacca 3a YYebHbIi rog BbIBOAWUTCA U3
CUCTEMbI Y4eTa B TOM BUAE, KOTOPbIM MpeayCMOTPeH AeNCTBYOWMMU TPe6OBaHMSAMI apXMUBHOW
Cny>o6bl. Ecnn faHHble No y4ebHOMY rogy XpaHsTcs B 3/IEKTPOHHOM BUfE, CBOAHasA BELOMOCTb
MOXeT OblTb MepefaHa B apxXvB cpasy MO 3aBepLUeHVMM BeAeHUs yyeTa B COOTBETCTBYHOLLEM
KNaCCHOM XXypHare.

5.3. Mpv BeaeHMM yyeTa B 3MIEKTPOHHOM BUAe HeOOXOAMMOCTb BbIBOJA AaHHbLIX Ha neyartb 415
MCNOMb30BaHUS B  KayeCTBe [OKyMeHTa Onpefensercd COOTBETCTBMEM  UCMO/b3YEMOM
nHopMaumoHHoi cuctembl TOCT P MCO  15489-1-2007 «Cuctema CTaHAapToB MO
NHopMaumm, BMGNNOTEYHOMY W U3LaTeNbCKOMY Aeny. YnpasfieHuwe AokymeHTamu. O6uime
TpeboBaHMs».

6. MpepoctaBneHune ycnyrn 3 (MHHOPMUPOBaHUST 00YUAIOLLMXCA U UX POAUTENEN
(3aKOHHbIX NpefcTaBUTeNelt) 0 pesysibTaTax 06yyeHns)
6.1. Mpn BeAeHUM y4yeTa YCrneBaemMoCTU C 1UCNob30BaHNEM K 00yyatoLLMMCA U UX POAUTENAM
(3aKOHHbIM  npeacTaBUTENSM)  06ecrneumBaeTCsd BO3MOXHOCTb  OMEPAaTMBHONO  MOMY4YeHUs
nHhopmMaLmm 6e3 obpalleHns K coTpyaHukam OY (aBTOMaTUYECKMN).



6.2. na poamTeneit (3aKOHHbIX NpeACcTaBUTENEN), KOTOPbIE 3asBUIM O HEBO3MOXHOCTU WK
HEXXeNaHWM MCMnonb30BaTh AOCTYM K 3MEKTPOHHbIM hopMam MNpefcTaBleHUs MH(opMaLmK,
[IO/MKHO BbITb 06ECNEYEHO MH(OPMMPOBaHME O pe3y/ibTaTax 00yUYEHUsI HE PEXeE, YeM OAMH pa3 B
HEeZeNto € 1CMo/b30BaHMEM pacrneyaTKy pesybTaTos.

6.3. PeKoMeH/yeTCsi PerynisipHo MHMOPMMPOBaTb OBYUAOLLMXCA U UX POAWTENe (3aKOHHbIX
npeacTaBuTeneid) 0 NPOrHO3e VX MTOrOBOI YCMELHOCTM 06Y4arolMXCcsi 3a OTUETHbI nepuof,
(ueTBEPTb, TPUMECTP, NONYroAne 1 np.).

6.4. VIHthopMauyst 06 UTOTOBOM OLIEHVMBAHUM U KOHKYPCHbIX (3K3aMEHALIMOHHbIX) WUCTbITaHUSAX

[O/MKHA ObITb [JOCTYNHA O0OYyYaloWMMCS U UX PoauTeNnsm (3aKOHHbIM 'MpeAcTaBUTENsIM) He
MOo3Xe CYTOK Noc/e NoslyyeHns pesynbTaTos.

6.5. [locTaBka WHMoOpMaUMn 06y4vatoLMMCA M UX POAUTENSM (3aKOHHbLIM MpeAcTaBUTENAM)
MOXET OCYLLECTBNATLCA B COracoBaHHOM (OpMe, B 4YacCTHOCTW, MO YKa3aHHbIM VMK
KOHTaKTHbIM [aHHbIM, MO0 BBEAEHHbIM CamMOCTOATeNbHO. [lepefaya KOHTAKTHbLIX AaHHbIX
[O/MKHA OCYLLECTBNATLCA POANTENAMU MUCbMEHHO WM C MPUMEHEHWEM 3M1EKTPOHHbLIX CUCTEM
nepefayn JOKYMEHTOB 3/1EKTPOHHON NOAMUCHIO.

MpUHSATO Ha 3acefaHny Nearoryeckoro coBeTa

npotokon Ne 1ot 28 .08. 2018 .



B AOKYMeHTO'MpLWnMTP, NPOHYMepPOBaHO U
CKPe[QIeHO neyartbio _

- 1 JICTOB
LVpeKTop LUKO/bI .HO.MBaHeHKo
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